
Spring 2025 Distribution
Supported Organization Support Services Training

Monday, 5, 2025
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Agenda

● Introductions

● Distribution Timeline

● Support Services Categories Guide

● Support Services Policies

● Support Services Reimbursement Calculation

● Reimbursement Periods

● Qualtrics Submission Form Walk-through
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Distribution Timeline

Key dates for fall distribution cycle funding AY2023/2024:

● 5/5: Collegiate Support Services Submission Opens & Webinar

○ 5/7 at 1:00-2:00 PM MDT: Collegiate Support Services Help Desk
○ 5/14 at 1:00-2:00 PM: Collegiate Support Services Help Desk

● 5/19: Collegiate Scholarship Submission Opens & Webinar

● 5/19: Collegiate Support Services Submissions Close
○ 5/22 at 12:00-1:00 PM MDT: Collegiate Scholarships Help Desk
○ 5/28 at 12:00-1:00 PM MDT: Collegiate Scholarships Help

● 6/2: Collegiate Scholarships Submissions Close

● 6/18: Approval of Distributions at PDF Board meeting

● 6/20: Reimbursements distributed via ACH: Payments hit bank accounts within two business days

● 6/25: Reimbursement Summaries and Feedback Survey Sent
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Support Services Categories

Support Services Guide

https://www.prosperitydenverfund.org/wp-content/uploads/2025/04/Collegiate-Support-Services-Guide-Spring-2025.pdf


Critical Policies

● Support services reimbursement expenses are submitted via AidKit online 

platform

● Support services reimbursements are capped by two criteria:

○ Maximum reimbursement based on individual scholar’s reimbursement rate (70% or 75% based 
on financial need)

○ May not exceed scholarship reimbursement per eligible scholar 

● We encourage all SOs to upload expense verification documents. Beginning in 

fall of 2026 this will be required. Current Policy: SO is required to maintain all 

documents related to submissions for six years

● All requests for reimbursement must be reviewed and confirmed by a second 

staff member at the Supported Organization before being submitted to PDF



Reimbursement Calculation



Reimbursement Calculation
Example



Reimbursement Periods
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